NASA’s MANUFACTURING TECHNOLOGY TRANSFER CENTER (MTTC)

EASTERN REGION TRAINING CENTER

C/O Dynacs. Inc.        
***NOTE: Goddard Civil Servants must submit a training request form to their supervisor***
   Phone (410) 964-7616

7000 Columbia Gateway Drive
Fax (410) 964-7609

Columbia, Maryland 21046
E-mail: ehoward@dynacsmdi.com

REGISTRATION FORM
(please print) (**) Required Information 
	Student Information
	**Name (Last, First, MI)
   
	** Phone


	** Date



	
	** Company Name


	** Mailing Address

 
	** City


	*State


	** Zip Code



	
	**Email                                                                                  ** U.S. Citizen

                                                                                      Yes  FORMCHECKBOX 
                   No    FORMCHECKBOX 

	** Student Signature 


	
	**Supervisor

  
	** Supervisor Signature


	** Phone



	
	

	Course Information

(Please fill in appropriate box)
	** Course Name

	
	 FORMCHECKBOX 

Hand Soldering

 FORMCHECKBOX 

Fiber Optics
	 FORMCHECKBOX 

Crimp, Cable & Harness

 FORMCHECKBOX 

ESD
	 FORMCHECKBOX 

Polymeric Applications

 FORMCHECKBOX 

RRM
	 FORMCHECKBOX 

Polymeric Inspection

 FORMCHECKBOX 

Surface Mount

	
	 FORMCHECKBOX 

Introduction to Space Flight Hardware Workmanship Standards

	
	** Job Category
	** Course Type

	
	 FORMCHECKBOX 

Operator
	 FORMCHECKBOX 

Inspector
	 FORMCHECKBOX 
 
Instructor
	 FORMCHECKBOX 

Training
	 FORMCHECKBOX 

Retraining

	
	** Requested Course Date:
	 
	** Alternate Course Date:
	     

	
	Note:  Posted schedules are subject to change.  Contact MTTC Coordinator for current status.

	
	Tuition   
	MTTC Coordinator Signature       

	
	

	Payment Method

Credit Card information
	 FORMCHECKBOX 

American Express

 FORMCHECKBOX 

Master Card
 FORMCHECKBOX 

Visa
	Credit Card Number:
     
Expiration Date:
     
	 FORMCHECKBOX 

Money Order

 FORMCHECKBOX 

Check

(make checks payable to Dynacs)

	
	Cardholder’s Name (exactly as on card)

     
	Cardholder’s Phone Number

     

	
	** Authorized Signature

     

	
	

	Course Cancellation/
Re-scheduling / Retrain Policy
	Cancellations and Rescheduling  Note: Payment must be received prior to start of class

	
	· 5 Weeks or earlier before course date 

· 4 Weeks before course date 

· 3 Weeks before course date 

· 2 Weeks before course date 

· 1 Week or Less 
	Full Refund 

25% of Course Tuition or $100.00 whichever is greater

50% of Course Tuition or $100.00 whichever is greater

75% of Course Tuition or $100.00 whichever is greater

100% of Course Tuition 

	
	· Companies/organizations/individuals who incur any of the fees above must pay the fee and the full tuition for a new requested course in advance before any individual from that company/organization is permitted to attend any other courses.

· Substitution of individuals may be made at any time without penalty.

· The MTTC reserves the right to cancel with full refund of registration fee.

· A minimum class size is required for each course.  Late cancellation or re-scheduling of a course by any one individual may result in the cancellation of the course for everyone else.
· Students registering for “Retraining”, courses are required to submit evidence of Training from NMTTC.  

	
	

	Course Confirmation
	Confirmation of Enrollment for Training in Course Checked Above.

	
	· Course Start Date:
     
· Course Start Time:
     

	
	MTTC Coordinator Signature

     

	
	

	 INSTRUCTOR USE ONLY
	Completed Course Date

     
	Theory Points

     
	Application Points

     
	Inspection Points

     
	Grade

     

	
	Instructor’s Signature

     
	REMARKS

     


Effective 11/14/2005
(all other versions are obsolete)

